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You’ll get up to speed fast on the most essential business skills with this set of concise, practical primers.
Finance Basics explains the fundamentals of corporate finance—and its jargon; Running Meetings gives
you the tools and checklists you need to keep your meetings effective and efficient; Presentations helps you
create and deliver a persuasive performance, fast; Managing Projects shows you how to set up and execute
on a project plan; Managing Time helps you to figure out where all the minutes of your day are going—and
how to get them under control; Getting Work Done helps you to use each of those minutes more
productively; Creating Business Plans shows you how to present the risks and rewards of your idea;
Managing Up helps you to build your relationship with your boss; Delegating Work shows you how to hand
work off right; and Giving Effective Feedback teaches you how to make potentially difficult confrontations
and turn them into productive conversations. This 10-volume, specially priced boxed set makes a perfect gift
for aspiring leaders who are short on time but need advice fast.

Get up to speed fast on essential business skills. Whether you’re looking for a crash course or a brief
refresher, you’ll find just what you need in HBR’s 20-Minute Manager series—foundational reading for
ambitious professionals and aspiring executives. Each book is a concise, practical primer, so you’ll have time
to brush up on a variety of key management topics. Advice you can quickly read and apply, from the most
trusted source in business.
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From reader reviews:

Marvin Perdue:

What do you consider book? It is just for students since they're still students or the item for all people in the
world, the particular best subject for that? Just simply you can be answered for that query above. Every
person has diverse personality and hobby for each other. Don't to be pushed someone or something that they
don't wish do that. You must know how great and also important the book HBR 20-Minute Manager Boxed
Set (10 Books) (HBR 20-Minute Manager Series). All type of book can you see on many resources. You can
look for the internet solutions or other social media.

Mark Hoffman:

The reserve with title HBR 20-Minute Manager Boxed Set (10 Books) (HBR 20-Minute Manager Series)
posesses a lot of information that you can study it. You can get a lot of gain after read this book. This
particular book exist new know-how the information that exist in this publication represented the condition
of the world now. That is important to yo7u to understand how the improvement of the world. That book will
bring you in new era of the syndication. You can read the e-book on your smart phone, so you can read it
anywhere you want.

Donald Diaz:

The reason why? Because this HBR 20-Minute Manager Boxed Set (10 Books) (HBR 20-Minute Manager
Series) is an unordinary book that the inside of the e-book waiting for you to snap this but latter it will jolt
you with the secret the idea inside. Reading this book alongside it was fantastic author who also write the
book in such awesome way makes the content within easier to understand, entertaining way but still convey
the meaning fully. So , it is good for you because of not hesitating having this anymore or you going to regret
it. This excellent book will give you a lot of benefits than the other book get such as help improving your
skill and your critical thinking means. So , still want to hold up having that book? If I were being you I will
go to the reserve store hurriedly.

Theresa Tompkins:

HBR 20-Minute Manager Boxed Set (10 Books) (HBR 20-Minute Manager Series) can be one of your basic
books that are good idea. We recommend that straight away because this book has good vocabulary which
could increase your knowledge in vocabulary, easy to understand, bit entertaining however delivering the
information. The copy writer giving his/her effort to set every word into joy arrangement in writing HBR 20-
Minute Manager Boxed Set (10 Books) (HBR 20-Minute Manager Series) but doesn't forget the main point,
giving the reader the hottest and also based confirm resource data that maybe you can be certainly one of it.
This great information can drawn you into brand new stage of crucial pondering.
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